AnMHUHHCTpalKs BETIOTHEBCKOTO CETbCKOTO MOCEICHHUS
®poJO0BCKOr0 MyHULIMITAJIBHOTO paiioHa Boirorpasckoii oonactu

IToctanoBnenune Ne 23
or 03 ampens 2018

OO0 yTBepX€HNU aJMUHUCTPATUBHOTO PErIaMeHTa
aIMUHUCTpauuy BeTIOTHEBCKOTO CENBCKOIO MOCEIEHUS
@®poJa0BCKOr0 MyHUIIMIIAIIBHOTO paiioHa Boirorpaackoit

00J1aCTH MPEAOCTABICHNUS] MYHUIIMTIAIBHOU YCIYTH
«IIpengocraBnenue uHGOpPMAIIUU 00 OYEPETHOCTH MPEAOCTABICHUS
KUIBIX TOMEIMICHUI Ha YCIOBUAX COLIMAIIBHOTO HailMay

B cootBerctBUnM ¢ ®enepanpHbiM 3akoHoM oT 27.07.2010 N 210 "O6
OpraHMW3aIlui TPEJAOCTABICHHUS TOCYAAPCTBEHHBIX M MYHHIMMAIBHBIX YCIYT',
nocrtanoBienueM [IpaBurensctBa Poccuiickoin @enepanuu ot 16.05.2011 N 373 "O
pa3paboTKe W YTBEP)KIACHUM aJIMUHUCTPATUBHBIX PErJIAMEHTOB HCIOJIHEHUS
rOCy/IapCTBEHHBIX (DYHKIMA U aJIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHHUS
roCyJapCTBEHHBIX yCayr",

ITIOCTAHOBJIAET:

1. YTBEpAuTh npunaraeMbiii aIMUHACTPATUBHBINA PETIaMEHT aIMUHUCTPALIU
BetroTHEeBCKOTO cenbekoro noceneHus OposioBCKOro MyHUIIMNIAIBHOTO paiioHa
Bonarorpaackoit 061acTu mpenocTaBiIeHNs] MyHUIIMITAIBHON YCITyTH
«IIpenocraBnenre napopMauu 06 OYEPETHOCTU MPEAOCTABICHHS JKHIIBIX
MMOMENICHUHN HA YCIIOBUAX COLIMAIIBHOTO HANMAY).

2. Hacrosimiee mocTaHOBIIEHHE BCTYTAET B CHITY CO JTHS €T0 O(HUIIHATIEHOTO
OTyOJTMKOBAHMUS.

3. KoHTpOIb UCTIOTHEHHS HACTOSIIETO MOCTAHOBIIEHHUS OCTABIISAIO 3@ COOOM.

['maBa BEeTIOTHEBCKOTO CEJILCKOTO MMOCEJICHUS C.b. KoGuenko



Y TBepKICH

MMOCTAHOBJICHUEM aJIMUHUCTPAIIUH
BeTroTHEBCKOTO CEeTBCKOT0 MOCEIICHUS
ot 03 ampesnst 2018 r. Ne 23

AJIMMHHMCTPATUBHBIN perjiaMeHT
NpeAoCTaBJIeHUA MyHUIMNIAJAbHOH yciayru «IIpegocraBienue nadpopmannu 00
0YEePEeAHOCTH NMPEAOCTABJIECHUSA KUJIBIX MOMEIIEHNH HA YCJIOBHUSIX COIMAJILHOTO
HalMa)»

1. O01mue moJ10:KeHUA

1.1. IlpenmeTt perynupoBaHus

Hacrosmmin  aIMUHHUCTPATUBHBIA  PETJIAMEHT  YCTAHABIMBAET  TMOPSIAOK
MpeloCTaBlIeHUs]  MyHULUnaabHOW  yciayru  «lIpengocraBnenue  uHbopmanuu
00 OYEepEeTHOCTH MPEIOCTABICHUS >KWIbIX MOMEIIEHUH Ha YCIOBUAX COLMAIBHOTO

HaiiMa»  (masiee —  MyHMIUNAJAbHAs  yCilIyra), CTaHAApT MPEAOCTaBIICHUS
MYHULHATTAIBHON YCIIYTH, COCTaB, MOCJIEI0BATEIBHOCTD
51 CpPOKH BBIIIOJIHEHU S aAMUHUCTPATUBHBIX poLenyp (mevicTBuif)

0 TMPEAOCTaBICHUIO MYHUIMIAIBHOW  YCIyTd, TpeOOBaHHMS K  MOPSIKY
UX BBINOJHEHHS, (OPMBI KOHTPOJS 3a HCIOJHEHUEM aJMUHUCTPATUBHOIO
periiaMeHTa, JAOoCyAcOHbId (BHECYNEOHBIN) TOPANOK OO0XKaJdOBaHUS pEHICHUM
u jelictBuii (6e3melicTBUsI) JOHKHOCTHBIX JIMIl AJMHHHCTpAluu BeToTHEBCKOTro
cenbckoro moceneHus DOpoJOBCKOTO MYHHIIMIIAIBLHOTO paiioHa Bonrorpanckoit
o0jacTv, MyHUIMNAIBHBIX CIyXalMX AJIMHUHUCTpAauu BeTIOTHEBCKOTO CEIhCKOTo
noceneHust @posoBCKOT0 MyHUITMNIAIBHOTO paiiona Bonrorpaackoii obmactu

1.2. CBenenusi o 3asBUTEISAX

3asgBUTENSAMH Ha TOJYyYE€HUE MYHULUIMAIBHOW YCIyTd SIBJISIOTCA TpaxkaaHe
Poccuiickon @enepanuuy Wi UX yHOJHOMOYEHHBIE TTPEICTABUTENH.

1.3. Tlopsmox  wHQOPMUPOBAHUS  3asBUTENEH O  TPEIOCTABICHUU

MYHUIUIAIBHON YCITyTH

1.3.1 CBenenust o MecTe HaxOXKJICHHs, KOHTAKTHBIX TelnedoHax u Trpaduke
paboThl aIMUHHUCTPALMM BETIOTHEBCKOTO CENbCKOTO TMOCENEHHUs, OpraHU3alluid,
YYaCTBYIONIMX B MPEJOCTABICHUN MYHUIIUTIATHHON YCIIYTH, MHOTO(YHKIITMOHAIBHOTO
nentpa (mamee — M®II):

HaumenoBanue opraHa, NOpeIOCTaBIAIONIETO MYHUIIMNAIBHYIO  YCIYTY:
AnMuHHCTpansi ~ BETIOTHEBCKOTO  CEIBCKOTO  MOCENEHUs DposoBCKOro
MYHUITATIAIEHOTO paiiona Bonrorpaackoit obiactu (nanee - AAMUHUCTpAIus).

Mecto HaxoxaeHuss Anmuauctparuu: 403520, Bonrorpaackas o0macTs,
®poJIoBCKUI palioH X. BeTioTHEB.



AJIMHHHUCTpAIHSA OCYIIECTBIISICT MPHUEM 3asBUTEIICH B COOTBETCTBUU CO CJICTYIONTUM
rpaduxom:

ITounenenpuuk-msiTarna — 8.00-16.00

nepepsiB - 12.00 - 13.00;

cy000Ta, BOCKPECEHbE - BHIXO/IHBIC JHHU.

CnpaBounsie TenedoH, hakc AnmuaucTpanuu: 8(84465) 5-77-75.

CnpaBouHble TenePOHBI:

- reneon: 8 (84465) 5-77-35, 5-77-08.
- renepon ['maBer BeTioTHEBCKOTO cenmbeckoro nocenenus: 8 (84465) 5-77-75
- 3JIeKTpOHHAas modTa: vetutnev. adm@yandex.ru.

Nudopmanmrio o mectoHaxoxaeHuu u rpadukax padotet MOI] Taxke MOXHO
MOJIyYUTh C HCIOJB30BAHUEM TOCYAAPCTBEHHON HWH(POPMAIMOHHONW CHUCTEMBI
"Equneiii moptan cetm 1neHtpoB U oducoB "Moum Jlokymente" (M®II)
Bonrorpaackoit o6nactu (http://mfc.volganet.ru).

Mecronaxoxaenue, nourosbii agpec MOLI:

403538, Poccumiickas Dexnepanmsi, Bonrorpaackas o6nacts, r. ®poioBo, yII.
[Tponerapckas, 12.

1.3.2. Undopmammio o mnopsiike NPeAOCTaBICHUS MYHHIMITAIBLHON YCIYTH
3asIBUTEIIb MOXKET MOTYyUUTh:

HEMOCPEACTBEHHO B AMUHUCTpanuu (MH(GOPMAIMOHHBIE CTEHABI, YCTHOE
uH(opMHUpOBaHUE TO TeNeOHy, a TaKKe Ha JIMYHOM TPUEME MYHHIIMITATbLHBIMU
CIIyKallluMUA AJIMHUHHUCTpAIM BETIOTHEBCKOTO CEIhCKOTO MoceseHuss OposoBCcKOro
MYHUITANIAILHOTO paiioHa Bonrorpasackoii obnactn);

Mo TOo4YTe, B TOM 4YHCJE JJIEKTPOHHOM: vetutnev.adm@yandex.ru , B ciydae
MMCEMEHHOTO O0paIleHus 3assBUTEIIS;

B cetu  Mutepuer Ha  odurmmanmpHOM  cailte  AJIMUHUCTpaAIUU
(www.vetyutnevskoe.ru), Ha  odummanpHOM  mopTtaie  ['yOepHatopa U

AnvuancTpanu Bonrorpajackoit obmactu (www.volganet.ru), EnawmHom moprane
TOCyJIapCTBEHHBIX W  MYHUIMNAIBHBIX  YCIYr, sBIStonieMcs  (eaepaabHOM
roCyJapCTBEHHON HMHGOPMAIMOHHOW CHCTEMOM, 00eCIeUnBaroOIIel Mpel0CTaBICHNE
rOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT B AIEKTPOHHOU popme (nanee — Enunbrii
MopTaj rocyJapCTBEHHBIX U MyHHUITUTIAIBHBIX yCIIyT) (Www.gosuslugi.ru).




2. CTaHaapT npeaocTaBjieHusl MyHHIIUNIAIbHON yCJIYTH

2.1. HaumenoBanue MyHununaibHo ycayru — «lIpenocraBnenue
uHpopmManu 00  OYEPEOHOCTH  MPEJOCTABICHUSA  JKUIBIX  MOMEIICHHH
Ha yCJIOBUSIX COLUAJIBLHOTO HAiMa.

2.2. MyHunmnangpHass ~ yciayra — HOPEIoCTaBIISIETCS AJIMUHUCTpaLuein
BerrotHeBckoro cenbckoro moceneHus  DOpOJIOBCKOTO MYHHIMIIAIBHOIO PanloOHA
Bonarorpaackoit o6nactu (nanee - AAMUHUCTpaAIus).

2.3. Pe3ynpraToM  WCHOJHEHHS  MYHHULMIOAIBHOW  YCIYI'M  SIBISETCS
MPEeIOCTaBICHNUE 3asIBUTENI0 HHPOpMAIK 00 0YepeTHOCTH MPETOCTABICHUS AKHUIIbIX
MOMEIIEHUN Ha YCJIOBMSIX COLMAIBLHOTO HaliMa, 0()OPMIICHHOM B BHUJE CIPaBKH 00
OYEpPEIHOCTH MPEIOCTABICHUS KUJIBIX IOMEIIEHNI Ha YCIOBUAX COLIMAIBHOIO Hailma
aubo  chopaBKM O  TOM, 4YTO  3asBUTEIb HE  COCTOMT Ha  yuere
B KayecTBE HYKJAWIWIETroCs B  JKWIOM IOMEIIEHHH, MPEIOCTABISIEMOM
110 I0rOBOPY COLIMAJIBHOTO HalMa.

2.4. Cpok mpeaoCTaBICHUSI MyHULIMIATbHON YCIYTH.

CpOK MpCao0CTaBICHUS MYHHHHHaHBHOﬁ YCIYru COCTaBJIACT HC Oonee
20 I[HCﬁ CO IHA IMOCTYIUIICHUS 3asIBJICHUA.

B cnywae mnpexacrtaBieHus 3asBUTENEM JOKyMEHTOB uepe3 MOI[ cpok
MPEIOCTABIICHUS MYHUIMIAIBHON yCIyTM HCUHUCHISETCS CO JHA [epeaadu
JOKYMEHTOB B AJIMUHUCTPAIHUIO.

2.5. IlpaBoBoil OCHOBOW MJIsi MPEIOCTABICHUS MYHHIIUIAIBHOW YCIYTH
ABJISIFOTCS CIEAYIOIIME HOPMATHBHBIE TPABOBBIE AKTHI:

Kunmuuaeiii koaexe Poccuiickoit denepanun (CoOpaHue 3aKOHOIATEIHCTBA
Poccuiickoit ®eneparuu, 03 suBaps 2005 r., Ne 1 (wacte 1), ct. 14, «Poccuiickas
razetay, 12 auBaps 2005 r., Ne 1, «ITapmamentckas razeta», 15 saaBaps 2005 r., Ne 7-

8);

®denepanbHbiit 3ak0oH OT 6 OKTA0pst 2003 1. No 131-®D3 «O06 o0uux npuHITUIAax
OpraHM3aliii MECTHOTO camoymnpasieHus B Poccuiickoit ®@enepamumn» (Cobpanue
3akoHomarenbeTBa Poccuiickoit @eneparu, 06 oxtadps 2003 1., Ne 40, c1.3822,
«Poccumiickas razera», 08 oxtsaops 2003 1., Ne 202, «Ilapmamentckas razeta», 08
okTsa0ps 2003 1., No186);



®enepanbubii 3ak0H oT 27 wuioHs 2010 r. Ne 210-d3 «OO6 opranuzanuu
MPEAOCTABICHUS TOCYJapCTBEHHBIX W MYHHIHMNAIBHBIX  yciuyr»  (CoOpaHue
3akoHojarenbeTBa Poccuiickoit denepanuu, 02 aBrycra 2010 r., Ne31, ct. 4179,
«Poccwuiickas razera», 30 urons 2010 1., Ne 168);

®enepanbHbli 3aKk0H OT 2 Mast 2006 roga Ne 59-®D3 "O nopsigke paccMOTpeHUs
obparmenuit rpaxkaan Poccutickoit @eneparuu” ("Poccutickas razera, 2006, Ne 95);

3akon Bonrorpaackoit ob6mactu ot 1 gexabps 2005 1. No 1125-OJ]
«O Tlopsanke BeaeHHUsT OpraHaMHd MECTHOTO CaMOYIIPABICHUS YuyeTa TpaKIaH
B KaueCcTBE HYXIAIOIIUXCA B  KWIBIX TOMEHICHUSX, MPEIOCTABISIEMbIX
M0 JOTOBOpaM COIMAaIbHOTO HaiimMa B Bomrorpaackoit obmactu» («Bomarorpaackas
npaBaay», 14 nexadbps 2005 ., Ne 234);

IIOCTAHOBJICHUE I'naBel AJIMUHUCTpALIA Bounrorpanckon oOJactn
oT 24.04.2006 Ne 455 «O HEKOTOpPBIX BOINpOCAx pean3anuu 3akoHa Bonrorpaackoi
obmactu ot 1 mexabps 2005 r. Ne 1125-OJ1 «O Tlopsanke BeaeHus OpraHamMHu
MECTHOTO CaMOYIIpaBJeHUs yd4eTa TPaKJaH B KadeCTBE HYKIAIOUIUXCS B KUJIBIX
MOMEIIEHUAX, TMPEAOCTABISIEMBIX IO  JIOTOBOpaM  COIMAJIBHOTO HaiMa B
Bonarorpaackoit oOnactn» («Bonrorpazackas npaBa,
28 ampedns 2006 r., Ne 75);

pacniopspkerue IlpaButensctBa Poccuiickoit ®depepanmu ot 17 mexabps
2009 1. Ne 1993-p (Cob6panme 3akoHomarenscTBa Poccuiickoit deneparuu,
28 pgexabps 2009 r., Ne 52, 24, cT. 6626, «Poccuiickas razeray,
23 nexabps 2009 . Ne247);

VYcraB BeTroTHEBCKOTO cenbckoro noceneHuss OpoaoBCKOT0 MyHHUIMIIAIBHOTO
paiiona Bonrorpasckoii oonactu

(HOpMaTHUBHBIE TMPABOBBIE AKThl OPraHOB MECTHOTO CaMOYIpaBICHUS
MYHHUIMIATIBHOTO 00pa30BaHus, PETyJHUPYIOIIME MpPaBOBble OTHOIIEHUS B cdepe
JEUCTBUS AIMUHUCTPATUBHOTO PETIaMEHTA)

2.6. IIpenocraBienne MYHULMIIAJBHON  yCIYyTu OCYILECTBIISCTCA
HA OCHOBAaHWM 3asBIICHUS TpaXIaHWHA O TPEJOCTaBIeHUU HUHOpMaH
00 OouYepeaHOCTH MPEAOCTABICHUS KUJIBIX MOMEIICHUI HA YCIOBUSIX COLIMAIBHOTO
HaiiMa (B TOM YHCIIE B DJIGKTPOHHOU (hopMe) HA UMST pYKOBOAUTENST AJIMUHUCTPAIUH.

2.7. Hcuepneiarommit TEpEYECHb JIOKYMEHTOB, HEO0OXOMMBIX
JUISl IPEIOCTABIECHNS MYHULUITAIBHOW YCITYTH.

2.7.1. HMcuepnbplBatomuii MepevYeHb JOKYMEHTOB, KOTOpPbIEC 3asBUTENb JOJKEH



npeaACTaBuUTb CaMOCTOATCIbHO!

- 3asdBIICHWE O TIPEJAOCTABICHHM  HWHPOpMAlMd 00  OYEPEITHOCTH
MPEAOCTABICHUS JKAJIBIX TIOMEIICHWH Ha  YCIOBHSAX  COIMAJILHOTO  Haiima
(mamee — 3asBICHUC);

- KOIMHA JOKYMCHTA, YAOCTOBCPAIOIICTO JIMIYHOCTDL 3aABUTCIISA;

- JJOKYMEHT, MOATBEPkKAAIONINI MOJTHOMOUYHUS MPEACTaBUTENS JIEUCTBOBATh OT
VMEHH 3asBUTENSA, a TAKXKE IMACIOPT WM HMHOW JIOKYMEHT, YJIOCTOBEPSIOLINN
JUYHOCTh TPEJCTABUTENSA, B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickoi
®denepanuu, B ciiydae 0OpamieHusi HOJTHOMOYHOIO MPECTABUTEIIS.

2.7.2. Hanpasnenue AJIMUHUCTpanuein 3aIpoCcoB B paMKax
MEKBEJIOMCTBEHHOT'O B3aMMOJIEUCTBUS HE TIPETYCMOTPEHO.

2.7.3. 3asBieHUE MOXET OBbITh MPEACTABICHO 3asBUTEISIMU IO HUX BBIOOPY
B AnmunHucTpanuio uau B M®I] nmuuHo, mocpeacTBOM MOYTOBOM CBSI3M HA OyMa)KHOM
HOcHTeNe, JUOO0 MpenCcTaBIeHO B AJIMUHUCTpPalMi0 BeTIOTHEBCKOTO CelbCKOro
nocesnieHuss B (OpMe DJIEKTPOHHOIO JOKYMEHTa, B TOM YHCJE C HCIOJIb30BaHHEM
€QUHOr0 IMOpTajJla TOCYAApCTBEHHBIX M MYHUUMIAIBHBIX YyCIyr, IopTaja
rOCYyIapCTBEHHBIX
Y MYHHUIIMMTATBHBIX yenyT (dyHkiuit) Bonrorpanackoit o6nactu.

[Tomaua gokymenToB uepe3 MODI[ ocymecTBisieTcss B COOTBETCTBUMU
C COIVIAILIEHWEM O B3aMMOJEWUCTBUM, 3aKIIOUYEHHOM MEXIy AJIMHHHCTpAalUEN U
MOII.

OTBETCTBEHHOCTH 3a AOCTOBCPHOCTDL U IMOJHOTY IPCACTABIACMBIX CBEICHUHN U
AOKYMCHTOB, MABJIAIOINUXCA OCHOBAHUCM JIs1 MIPCAOCTABJICHUA MYHHHHHaHLHOﬁ
YCIIYyIry, BO3J1aracTtcCsa Ha 3asBUTCIIA.

AIIMI/IHI/ICTpaI_[I/ISI HC BIIPpAaBC Tpe60BaTb OT 3asABUTCIIA:

- MIPEe/ICTaBIEHUs JOKYMEHTOB M MH()OPMAIIMK WM OCYIIECTBICHUS JIEHCTBUH,
MPEJCTABICHUE WIM OCYLIECTBIEHUE KOTOPBIX HE IMPEITYCMOTPEHO HOPMATHUBHBIMHU
npaBoBbIMU ~ akTamMu Poccuiickoit @eaepaunu u  Bonrorpanackoir  oOnactw,
PErYIUPYIOLIUMHA OTHOUIEHUS, BO3HUKAIOIINE B CBSI3U
C IPEAOCTABIICHUEM MYHUILIUIIAJIBHBIX YCIIYT;

- TpPEACTaBICHHUS JTOKYMEHTOB M HMH(QOpPMAIUU, KOTOpbIE HAXOIATCA
B PAacHOpsKEHHHM OpraHa, MpPeJOCTaBISIONIET0 MYHHULHUIAIBHYIO YCIYTry, HWHBIX
roCyJJapCTBEHHBIX OpTaHoB, OpraHoOB MECTHOT'O CaMOYTIPaBJICHUS



a100 TOABEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYNpPAaBJICHUS OpPraHu3aliidi B COOTBETCTBUM C HOPMATUBHBIMH MPaBOBBIMU
aktamu  Poccumiickont =~ @enepanuyd, HOPMATUBHBIMKA  IPABOBBIMM  aKTaMU
Bonrorpaackoit 001acTi, MyHUITUTIATEHBEIMEI TIPABOBBIMH aKTAMU;

- OCYIIECTBJICHHUS JCUCTBUM, B TOM YHCJIE COTIAaCOBaHUM, HEOOXOIUMBIX IS
MOJTYYEHUsI TOCYJApPCTBEHHBIX W  MYHHIMIIAIBHBIX  YCIYT W CBSI3aHHBIX
c oOpamieHueM B HHBIE TOCYJIApCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOyMpaBJICHUA, OpraHu3alny, 3a  HMCKIIOUYCHHEM MOJYYEHUS]  YCIyT
U TIONyYCHHS JOKYMEHTOB M WH(OpMAIMK, IPEIOCTABISIEMBIX B pe3yjbTaTe
MPEIOCTABIICHUA TAKUX YCIYr, BKIIOYECHHBIX B TIEPEYHM, YKa3aHHbIE B YacTu
1 cratbu 9 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHUIUNIATBHBIX YCITYT).

2.8. OcHoBaHuit LISt OTKaza B npuemMe JIOKyMEHTOB
M OCHOBaHMM Juisi OTKa3a B TMPEAOCTAaBICHUH MYHHUIIUNAIBHON  yCIyTH
HE MPETYCMOTPEHO.

2.9. MynununangsHas yciayra IpeIocTaBiseTcst 0ecIiaTHoO.

2.10. MakcumanbHOE€ BpeMs OXUJAHUA B OYEpeIU MpU MOJaye 3asiBICHUS
U TpU MOJIYYEHUU pe3yJibTaTa MpPeJ0CTaBICHNs MyHUIMIATIBHON YCIyrH COCTaBIsET
Ha JJUYHOM MpHeMe rpakaaH — He 6osee 10 MUHYT.

2.11 Cpox perucTpauuu 3asiBICHUS M TPUTIATa€MbIX K HEMY JIOKYMEHTOB
COCTaBJISIET HA JINUHOM TIpHEME TpakaaH — He Ooiee 20 MUHYT.
[Ipu mocTymieHuu 3asBiIE€HUS U JOKYMEHTOB IO IMOYTE, AJIEKTPOHHOW IMOYTe

nnu depe3 M®PI] — nve Gonmee 3 pabouux AHEW co AHSA TEpenadd JOKYMEHTOB B
AJIMUHUCTpALIHIO.

2.12. TpeboBanus K TIOMEHICHUSM, B KOTOPBIX MPEIOCTABISAETCS
MyHHUIUNAIbHAs YCIIyra, K 3aly OKUJAHUS, MecTaM JJjsi 3aloJIHEHUS 3alpocCoOB
O TMPEAOCTaBICHUM MYHUIUMNAIBHOW  yCIyrd, WHGOPMAIMOHHBIM  CTEHAAM
c oOpa3mamMyM HUX 3alOJHEHUS M TEPEUYHEM JOKYMEHTOB, HEOOXOIMMbIX
IUISL TPENOCTaBICHUS MYHUIUNAIbHOM YCIyrM, B TOM YHCIE K OOECHEYEHHUIO
JOCTYNMHOCTA  JJI1  WHBAJIHUJIOB  YKa3aHHBIX OOBEKTOB B  COOTBETCTBUU
¢ 3akoHOAaTenbCcTBOM Poccuiickoit denepanyu 0 COMaabHOM 3alUTe NHBAUTUIOB.

2.12.1. TpeGoBaHus K TIOMEIICHHSIM, B KOTOPBIX MPEIOCTABISIETCS

MYHULHINAIBHAS YCIyTa.

[Tomenienusi, B  KOTOPBIX MPEAOCTABISAETCS  MYHUIIMNAIbHAs — yCIyTa,
o0ecreynBaroTcss HEOOXOAMMBIMU JIJIsi MPEAOCTABICHUS MYHUIIMNATBHOU YCIYTH
o0opyI0BaHUEM (KOMTIBIOTEpaAMH, cpeAcTBaMU CBSI3H, OPTTEXHUKOM),



KAHIIETSIPCKUMU ~ MIPUHAAJICKHOCTAMU, HWHOOPMAIMOHHBIMA ¥ CHPaBOYHBIMU
MaTepualiaMu, HarjasAHOW HHGOpMaIUel, CTYIbIMU U CTOJIaMH.

[Tomemenuss ~AQMUHHUCTpAlMU  JOJKHBI ~ COOTBETCTBOBATH  CAHUTAPHO-
AMUJEMUOJIOTUYECKUM MpaBujiaM W HopMatuBaM «[ UrueHumdyeckue TpeOOBaHUS K
MEPCOHAIBHBIM 3JIEKTPOHHO-BBIUUCIUTEILHBIM MalllMHAM U OpPraHu3alud paOOThI.
CanlluH 2.2.2/2.4.1340-03» u ObITh 000pY0BaHBI CPECTBAMH MOKAPOTYIICHHUS.

Bxogx wu BbIXOA4 U3 TOMEIIEHUH O00OPYIOYIOTCS  COOTBETCTBYIOIIUMU
yKa3aTesMHU.

Bxonx B AnMuHuctpamuioo o0opyayercs WHGOPMAIMOHHOW — TaOIMYKOM
(BBIBECKOI), copaeprkaiieid MHPOpMAIMI0 O HAWMEHOBAHWH, MECTE HaXOXICHHS M
pexuMe padboThI.

Kabunerst  obopynytorcs  uH(pOpMaMoHHON  Tabmuukoil  (BBIBECKOH),
cojepxkaieil MHGOpPMALUI0 O HAMMEHOBAHWU AJMUHUCTPALMU (CTPYKTYPHOIO
MO/Ipa3JeNeHtsl), OCYIIECTBIISIONIETO MPEIOCTaBICHHE MyHUIIUIAIBHON YCIyTH.

2.12.2. TpeboBaHMs K MECTAM OXKUJAHUS.

Mecta OXUZaHUS JIOJDKHBI COOTBETCTBOBATh KOMQOPTHBIM  YCIIOBUSAM
IUIsE  3asBUTENE M ONTUMalbHBIM  YCIOBUAM  pabOThl  CHELHMAIUCTOB
YHOJIHOMOYEHHOTO OpraHa.

Mectra oxugaHus JOJDKHBI ObITb OOOpPYAOBAaHBI CTYJIbSIMH, KpPECEIbHBIMU
CEKLIUSAMHU, CKAMbSIMHU.

2.12.3. TpeboBaHus K MeCTaM MpreMa 3asBUTEIICH.

[Ipuem  3asBUTENEH  OCYIIECTBISETCS B  CHEUUAIBHO  BBIAEIEHHBIX
IUTSI 3TUX LIeJIe MOMENIeHUSIX.

Kaxxnoe pabodee MecTO OJKHOCTHBIX JIMI AAMUHHUCTPALUU JTOJKHO OBITh
000pYyJIOBaHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOMKHOCTBIO JOCTyNa K
HE00XOUMBIM UH(GOPMAIIMOHHBIM 0azam JAHHBIX, neyaTaronum
1 KOMHUPYIOLIUM yCTPOUCTBAM.

[Ipu opranuzanuu pabouux MecT AODKHA OBITh MPETyCMOTPEHA BO3MOXKHOCTD
CBOOOJIHOTO  BXOJa M BbIXOJAa  JOJDKHOCTHBIX  JHI  AJMUHUCTpaIuu
U3 MOMENICHUSI TPU HEOOXOAUMOCTH.

Mecta cpaun W TOJMy4YeHUsS JOKYMEHTOB 3asBUTEISIMH, MecTa IS
uHOOPMHUPOBAHUSL  3asiBUTENIEH M 3alOJHEHUST HEOOXOIMMBIX  JIOKyMEHTOB
000pyAYIOTCS CTYIBIMH (KpeciaMu) U CTOJIaMU M 00eCIeurBalOTCs Mucueld Oymaroi
Y MIMCbMEHHBIMU MPUHAITIEKHOCTSIMHU.

2.12.4. TpeboBanus kK MHPOPMAITMOHHBIM CTEHIAM.

B nomemenusax — AAMUHUCTpanuu, TpeJHAa3HAYEHHBIX 17  paOOThI
C 3asgBUTEISIMH, pa3MEUIaloTcs HH()OPMAIIMOHHBIE CTEH[bl, OOECIeunBaroINe
noJiy4eHue MH(OPMALIUU O MPEJOCTABIEHUN MYHULIUIIATBHON YCIIYTH.

Ha wundpopManmoHHsix creHaaxX, oduuuanbHOM caiTe AJIMUHUCTPAINH
pa3MeIaroTcs Cenyrome HHPOPMAIMOHHBIE MaTepUaIbL:

U3BJICUCHHUS] U3 3aKOHOJATENbHBIX W HOPMATUBHBIX MPaBOBBIX AaKTOB,
COIEpX alIMX  HOPMBI,  PETYJIUPYIOIIME  JEATEIbHOCTh MO  HCHOJHEHHUIO
MYHUIUNAIBHON YCIIyTH;




TEKCT HACTOSIIIIET0 aIMUHUCTPATUBHOTO PETIAMEHTA;

uH(pOpMaIIHS O TIOPSAKE UCTIOTHEHUSI MyHHUIIUITATLHOW YCITyTH;

nepeueHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTaBICHHUSI MyHUIUIAIbHON
YCIIyTH;

dbopmbI 1 00paA3IEl TOKYMEHTOB TSl 3aMIOJTHCHHUS;

CBEJICHUSI O MECTe€ HaxoXJeHuss u rpaduke paboOThl, HAUMEHOBaHUE
Anvunuctpanuu u MOILI;

CIIPaBOYHBIC TeIC(POHBI;

aZpeca IEKTPOHHOM ITOYTHI U aapeca MIHTepHeT-caiToB;

I/IH(I)OpMaI_II/ISI 0 MCCTC JIMYHOI'O IIpucMa, a TaKiKC 00 YCTAaHOBJICHHBIX
IJIS JIMYHOIO ITpueMa JHAX U Yacax.

[Ipn wu3sMeHeHuun wuHOOPMAIMKM IO HWCIOJHEHUIO MYHUIUIATBHONU YCIYyTH
OCYILECTBIISIETCS €€ MEPHOANYECKOe OOHOBIICHUE.

BusyanbHas, TekcToBass W MyJIbTUMeAWiiHAas UWHQoOpMalms O TOPSIKe
MPEIOCTaBICHUS] MYHHUIMMNAIbHON yCIyIM pa3Meliaercs Ha HWH()OpMalMOHHOM
cTeHAe wWid UWH()OPMAMOHHOM TepMHHaIEe (yCTaHABIMBAETCS B  yJA00HOM
JUTSL TPaKJaH MECTe), a Takke B (pemepaabHOil ToCyIapCTBEHHON MH(POPMAIIMOHHON
CHUCTEME «EnvHbIi opTall rOCyJapCTBEHHBIX
U MyHUIMNAIbHBIX yciuyr (Qyskuwmii)» (www.gosuslugi.ru), Ha odunmuamrsHOM
noprasie ['yOepnatopa u Ajamunuctpanuu Bonrorpaackoit obnactu B pasuene
«locynapctBeHHble ycrmyrn» (Www.volganet.ru), a Takxke Ha OQUIIMATBHOM CaiTe
AnMuHHuCTpanuu (www.vetyutnevskoe.ru).

Odopmnenune BHU3yaIbHOM, TEKCTOBOM MW MYJIbTUMEAUNHON WHGOOpMAIUN
O TOpSJKE MPEeIOCTaBICHUs] MYHUUIUNAIbHOW YCIYTd JOJKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3pUTEIBHOMY U CIYXOBOMY BOCHPHSATHIO 3TOH HH(OpMaiuu
rpaXKIaHaMH.

2.12.5. TpebOoBanusi K OOECIEUEHHUIO JIOCTYIMHOCTH MPEIOCTaBICHUS
MYHHUIIUTATEHON YCITYTH 11 MHBAJIHUIOB.

B nensix obecrnieuenust ycioBUid TOCTYMHOCTH 715l MHBAJIUAOB MYHUIIUIIAIbHOM

YCIIYTH JA0JKHO OBITH 00€CIIEUEHO:

OKa3aHHueC crucouaiaucraMmu IIOMOIIM HMHBaJIMAaM B IIocaake
B TpPaHCIIOPTHOC CPCACTBO MW BBICAAKE M3 HCIo IICpca BXOAOM B IIOMCHICHU,
B KOTOPbIX MMpCA0CTaBIACTCA MYHHUIIUITIAJIbHAA yciyra, B TOM YHUCJIC
C UCITIO0JIb30BAHHUECM KPCCJIa-KOJISAACKHU,

6CCHpeHﬂTCTBeHHBII\/'I BXOJ MHBAJIWJIOB B IIOMCHICHUEC U BBIXOA U3 HCTO,

BO3MOKHOCTb CaMOCTOSITEJIBHOTO MEePEABIKEHUS VHBAJINJIOB
10 TEPPUTOPUU OPTAHU3ALMHU, IOMEILIEHUS], B KOTOPBIX OKa3bIBA€TCA MyHUIUIIATbHAS
yCIIyTa;



COMPOBOXKJEHUE WHBAIUIOB, HMEIONIMX CTOWKHE paccTpoicTBa (yHKIUU
3p€HHsI W CAMOCTOSATENbHOTO NEPEABMKEHUS, © OKa3aHWe UM [OMOIIU
Ha TEPPUTOPUU OpTaHU3AIMH, TOMEUIEHUS, B KOTOPBIX OKA3bIBAECTCA MYHUIUNIATbHAS
yCIiyra;

HaJJIeKaIIee pasMelnieHne o0OpyJOBaHHS W HOCUTENeW WHOOpMAIWH,
HEOOXOMUMBIX I obOecrnedueHus OeCrpensTCTBEHHOTO JOCTyMa HWHBAJIUIOB
B IIOMEIIEHHUS U K YCIyraM, ¢ y9eTOM OTpaHUYEHUN WX KU3HEEATeIbHOCTH;

nyOonMpoBaHWE HEOOXOAMMOW NJisi HWHBAJIUIOB 3BYKOBOM W 3PUTEIHHOU
uHbopMalMK, a TakKe HaANUCed, 3HAKOB M HWHOM TEKCTOBOW W TpadudecKoit
nH(pOpMaLK 3HAKaMU, BBITIOJIHEHHBIMU pelibe(HO-TOUeuHbIM mpudToM bpaiins;

JOTTYCK CYpJIOTIEPEBOTUMKA M TH(IIOCYPIOTIEPEBOTUNKA,;

JIOMYCK COOAKU-TIPOBOJIHUKA MPU HAIMYHMHM JOKYMEHTA, TOATBEPKIAIOIIETO €€
CHEelUaIbHOE o0yueHue u BBIJIAHHOTO o dbopme
U B TIOPSJIKE, KOTOPBIC OMpPEACHSIOTCS (eaepalbHbIM OPTaHOM HCIOJHHUTEIBHON
BJIACTH, OCYIICCTBIISIONTUM (PYHKIIUH IO BRIPAOOTKE M pealn3allii roCy1apCTBEHHOM
TTOJTUTUKHU u HOPMAaTUBHO-TIPAaBOBOMY peryJIMpOBaHUIO
B c(hepe coluanbHON 3alUThl HACEICHHUS,

npcaoCTaBJICHUC IIPU H606XOIII/IMOCTI/I YCIYIru 110 MCCTY KUTCIIbCTBA MHBAJIM A
WK B ZUCTAHIIUOHHOM PCIKHUMC,

OKa3aHWEe cleuuaIucTaMu AJMHHHCTPAlMM WHOM HEOOXOAMMOW IMOMOIIU
WHBaJUAAM B MPEOAOJEHUH OaphepoB, MPEMSATCTBYIOMIMUX MOJYYEHUIO UMHU YCIYT
HapaBHE C IPYTUMU JIULAMU.

2.13. Tloka3zatensiMM  JOCTYNMHOCTH W Kadye€CTBA MYHHUIUNAIBHON YCIyTH
ABJISIFOTCS MPEIOCTABICHNE MYHUIIMIIAIBHONW YCIYTH WINA OCYLIECTBIECHUE OTACIIBHBIX
aJIMUHUCTPATUBHBIX TMPOLIEAYp B DIEKTPOHHON (opme, TMOITydeHHE 3asBUTEIEM
uHpopManu 0 XoJie MIPEAOCTABIICHUS MYHULATTAIBHON yCIIYyTH
C HCIOJNBb30BAaHUEM CPEACTB Tele(OHHON CBS3M, ANEKTPOHHOTO HH(DOPMHUpPOBAHUS,
cOOJII0/IEHNE CPOKOB MPEIOCTABICHUSI MYHUIIUIAIBHOU YCIYTH, OTCYTCTBHE kKalo0 U
MPETEH3U CO CTOPOHBI 3asBUTENA, a TaKXe CYyJIEeOHbIX aKTOB O MPU3HAHUU
HE3aKOHHBIMU PEIIECHUMN, AeUCTBUM (0€3AeCTBYA) AIMUHUCTPAIIMU U TOJDKHOCTHBIX
UL AIMUHUACTPALINH.

2.14.  OcymiecTtBieHre  OTIAEIbHBIX  AJMHHUCTPATUBHBIX  MPOLEAYP
IpHU TMPEJAOCTaBICHUH MYHUIMNAIBHON YCIYTd BO3MOKHO B AJIEKTPOHHOU (opme.
IIpenocraBnenue MYHULUIIAJIbHON yCIyru MOXET OCYILECTBISATHCA
B M®I[ B COOTBETCTBUM C COTJIAICHUEM, 3aKIOYEHHBIM Mexay MOI]
1 AIMHUHUCTpAIUH.



Oco0EHHOCTH OCYILECTBICHUSI OTIEIbHBIX aJMUHUCTPATUBHBIX MPOLETYP
B OJJIEKTPOHHOHN (GopMe M MpeAoCTaBIEHUS MyHUIIUNAIbHON ycimyru uepe3 MOI]
YCTaHOBJIEHBI B pa3jieiie 3 HACTOAIIETO a[IMUHUCTPATUBHOTO PETJIaMEHTa.

3. CocraB, 10C/1€10BATEJbHOCTh M CPOKHU BbINIOJTHEHUS
QIMMHUCTPATUBHBIX MPOLEAYP, TPEOOBAHUS K NOPAAKY
UX BBINOJIHEHHS], B TOM YHCJ€ 0CO0EHHOCTH BBINOJIHEHUSA
aIMMHUCTPATUBHBIX NPOLEAYP B JIEKTPOHHOI (popMe, a TaKIKe
0CO0EHHOCTH BBHINOJHEHUS A AMUHUCTPATHBHBIX NPOLEAYP
B MHOTO(YHKIIMOHAJIBbHBIX I[eHTPaX

3.1. HpCIIOCTaBJICHI/IC MYHHHHHaHBHOﬁ YCIYIru BKIIXOYacT B cebs ClIcayrommume
AIMHUHHUCTPATUBHBIC ITPOLCAYPBI:

1) mpuem u peructparus 3asBICHUS;

2) pPacCMOTPCHUC 3asBJICHHUA MW IIOATOTOBKA CIIPpAaBKHU 00 OYCPCAHOCTH
MpCaAOCTaBJICHUA JKHJIbIX MOMECIIICHUM Ha YCIOBHUAX COIHMAJIBHOTO Halima 100
CIIpaBKH O TOM, 4YTO 3asABUTCJIb HC COCTOWUT HA YUYCTC B KAaUCCTBC HYXKIANOIICTOCS B
JKHUJIOM IMTOMCIICHWH, ITPCAOCTABIACMOM 110 JOTIOBOPY COLIMAJIBHOT'O HaﬁMa;

3) HampaBJieHHE (BPYUCHHE) CITPABKK 00 0UEPETHOCTH MPEAOCTABICHUS KUIIBIX
MOMEIIICHUI Ha YCIOBHUSX COIMMAIBLHOIO HaliMa JHOO CHIpaBKM O TOM,
YTO 3asBUTE]Ib HE COCTOMT Ha Y4Ye€Te B KayeCTBE HYXJAIOUIETOCsd B KUJIOM
MMOMEIIIEHUH, TPEJOCTABIIEMOM IO IOTOBOPY COLIMAIBLHOIO HailMa.

3.2. [Ipuem u perucTtpanus 3asBICHU.

3.2.1. OcHoBaHMeM [Ji1 Hayajga aJIMHHUCTPATUBHON MPOLETYpPhl SBISETCS
MOCTYIUICHHE  3asBJ€HMS] O  NPEJOCTAaBIEHWHM  MYHULMINAIBHOM  yCIyTH
Ha TUYHOM Tipueme, yepe3 MODII, mouToBbIM OTIIpaBIeHHEM, B SJIEKTPOHHON (QopMme,
B TOM 4HCI€ C UCHoJb30BaHWeM EnuHOro mnoprana TocyAapCTBEHHBIX
Y MYHULUIAJIbHBIX YCIYT.

B cnyuae momyuenust 3asBieHus coTpyaHukoM MOI] um obecreunBaercs
IIpUeEM MW IepeAada JAaHHOIO 3asBICHUS B AJMHMHHUCTPALMIO HE IIO3JHEE MHS,
CIEIYIOIIEro 3a fHeM ero npuema B MOL.

3.2.2. IlpueM JOKYMEHTOB OT 3asBUTEJIEH OCYIIECTBISET JOJDKHOCTHOE JIUIIO
AJIMUHUCTpALINH.



3.2.3. Ilpu npueme 3asiBICHHUS O TPEIOCTABICHUM MYHUIIUNAIBHOW YyCIyTH
HETMOCPEJICTBEHHO OT 3asBUTENSI HAa BTOPOM DOK3EMIULIpE JE1aeTcsi OTMETKa C
yKa3aHUEM BXOJSIIEr0 PETUCTPAIIMOHHOTO HOMEpa 3asBJICHUS, NAThl MOCTYIUICHUS B
AJIMAHHCTPALIMIO YKA3aHHOTO 3asBJICHUS W TPWIAraeMblX K HEMY OKYMEHTOB,
(dbaMUINM ¥ UHUITMAIOB JIMIA, TPUHSIBIIIETO €0, U COOOIIAeTCS KOHTAKTHBIN TelaedoH
(TenedoH AJs CIIPaBOK).

3.2.4. Tlony4yeHue 3asBIEHUA O NPEAOCTABICHUH MYHUIUNAIBHON YCIyru
MOYTOBBIM OTIpaBieHHeM (B (opme ayeKTpoHHOro aokyMeHTa), depe3 MODII, u
MpUWIaraéMbplx K HEMY JOKYMEHTOB MOATBEPKIAETCS JOHKHOCTHBIM  JIMLIOM
AJIMMUHUCTpAllMM IYyTE€M HaINpaBJICHUsI 3asBUTENIO YBEIAOMIICHHUS, COAEPKAIIEro
BXOJSIIMI  PETUCTPAllMOHHBIM  HOMEp  3asBICHUSA, JaTy TMOCTYIUIGHUS B
AJIMUHHUCTPALIMIO YKAa3aHHOTO 3asIBJICHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB (Jasee
- YBEIOMJIEHUE O MOJYyUYECHUHU 3asIBIICHUS ).

3.2.4.1. VYBenomjieHHE O TOJYYCHHUM 3asBJICHHS HaIPABIISETCS YKa3aHHBIM
3asiBUTEIIEM Cocooom HE [MO3IHEE pabouero JUHSL, CJICTYIOIIIETO
3a JIHEM IMOCTYIUICHUS 3asBJICHUS B A IMUHHUCTPAITHIO,

3.2.5. MakCuMaJTbHBIN CPOK UCITOTHEHUS aAMUHUCTPATUBHON MPOLETYPHI:
- IpY TUYHOM TIpUEMeE TpakaaH — He Oosiee 20 MUHYT;

- TIpY TOCTYIUICHUU 3asIBJICHUS M JJOKYMEHTOB I10 MOYTE, DJICKTPOHHOM IMOUTe
umi uyepes MO®PI[ — He Oonee 3 pabouux JHEW CcoO JAHSA TOCTYIUICHUS
B AZIMUHHCTpAIIHUIO.

3.2.6. Pe3ynbTaTOM HCHOJHEHUS aJAMUHUCTPATUBHON MPOLEIYpPHl SABISIETCS

IIpUEM U PCTUCTPALUA 3aABICHU .

3.3. PaccMoTpeHHe 3asBICHMS M TMOJATOTOBKA CHOpaBKW C uUHOOpMaIuen
00 OYepeTHOCTH MPEJOCTABICHUS >KUIBIX MMOMEUICHUN Ha YCJIOBUSX COLUAIBHOIO
HaliMa JMOO COpaBKM O TOM, UTO 3asBUTENb HE COCTOUT Ha YyyeTe
B KauecTBe HYXKJAWIIErocs B JKAJIOM  IOMEUICHUH, MPEeAOCTaBISIEMOM
10 IOTOBOPY COLIMAJIBLHOTO HalMa.

3.3.1. OcHoBaHMEM [JI1 Hayajaa BBINOJHEHUS aJIMUHHCTPATUBHOU MPOUETYPHI
ABJISIETCS] 3aPETUCTPUPOBAHHOE B YCTAHOBJIEHHOM MOPSJIKE 3asBJICHHE.

3.3.2. JlomxHOCTHOE JHUII0O AJMUHUCTpAIMM pPacCMaTpPUBAET 3asBJICHUE,
M3y4YaeT CITUCKHU TPaXkIaH, COCTOSIINX Ha yUeTe B KAUeCTBE HYKIAIOMIUXCS B KUIIBIX
MOMEIICHHUSX, MPEIOCTAaBIIEeMbIX TI0 JIOTOBOpaM CONMAIBHOTO HalMa, TI0
pe3ynapTaTaMm TOTOBHT MPOEKT CTIIPaBKH C uHpopMaImen
00 OYepemHOCTH MPEIOCTABICHHS KIIBIX MOMEIICHHH Ha YCJIOBHUAX COIMATBHOTO



Hailima JHOO CIIpaBKKU O TOM, UYTO 3a4ABUTCIIb HEC COCTOHUT Ha YUYCTC
B Ka4yCCTBC HYXXKIaromcrocs B KHNIOM IIOMCIIICHNU, npeaoCTaBIACMOM
IO O0roBOpYy COOHUAIIBHOI'O HaﬁMa, KOTOpBIﬁ INOAIMUCBIBACTCA YIIOJTHOMOYCHHBIM
AOJDKHOCTHBIM JIMIIOM OpraHa, OCYINCCTBIIAIOMICTO IPHUHATUC TI'paXKAdH Ha YUCT B
Ka4yCCTBC HYXIA0IMUXC s B KHNJIBIX IIOMCIICHUAX, MpCaoCTaBIsICMBIX
10 10TOBOpaM COIMHMAJIBHOT'O Halima.

3.3.3. MakcuManbHbIi CpPOK HCIOJHEHUS AaJIMHHUCTPATUBHON MPOLEIYpbI
— He Oosiee 12 nHEl co IHS perucTpaluu 3asBICHUS.

3.3.4. Pe3ynbTaTOM HCHOJHEHUS aJMUHUCTPATUBHON MPOLEIYpPHl SABISIETCS
MOATOTOBKA JOJKHOCTHBIM JULOM AnMuHHCTpanuu CIIPaBKH
00 OYepeTHOCTH MPEJOCTABICHUS >KUIBIX MMOMENICHH Ha YCIOBUSIX COLUAIBHOIO
HaliMa 70O COpaBKM O TOM, UTO 3asBUTENb HE COCTOUT Ha YyyeTe
B KayecTBE HYXXJAIOIIETOCS B  JKWIOM  TMOMEIICHUH, MPETOCTaBIIEMOM
0 IOTOBOPY COLIMAJIBHOTO Hailma.

3.4. HampaBnenue (BpydeHHE) MOJATOTOBICHHOW CIpaBKU 00 OYEPEIHOCTH
NPEIOCTAaBICHUS JKWIBIX TOMEIIEHWH Ha YCJIOBHAX COLMAIBHOTO  HaiiMa
ambo  cmpaBKM O  TOM, YTO  3asBUTENh HE  COCTOMT Ha  ydeTe
B KayecTBe HYKHAMOIIEroCs B  JKWIOM  TIOMENICHWH, MPEIOCTABIIEMOM
10 JIOTOBOPY COILMAJILHOTO HaiMa.

3.4.1. UudopmupoBanue 3asBUTENS O pe3yJbTaTax PacCMOTPEHUS 3asBICHUS
OCYUIECTBIIIETCS OJHUM U3 CIIOCOOOB, YKa3aHHBIX B 3asBJICHUU.

3.4.2. MakcuMalbHbIN CPOK UCTIOJTHEHUSI aIMUHUCTPATUBHON MPOIIEAYPHI — HE
6omee 3 gHe co  OHA  MOANHMCAHWS ~ CHOpaBKU ¢ uH(popmarmei
00 OdYepemHOCTH TMPEIOCTABICHHS KIIIBIX MOMEIICHHH Ha YCJIOBHUSX COIMATHHOTO
HaiiMa 10O CHOpaBKM O TOM, 4YTO 3asABUTENb HE COCTOMT Ha Yyd4ere
B KayecTBe HYKHAMOIIEroCs B  JKAIOM  TIOMENICHWH, MPEIOCTABIIEMOM
0 JIOTOBOPY COIMAJIBHOTO HaliMa, YIIOJHOMOYEHHBIM TOJKHOCTHBIM JIMIIOM OpTaHa,
OCYUIECTBIISIONIECTO MPUHITHE TPAXKIaH HA yUET B KAUECTBE HYX TAIOIIUXCS B HKIIIBIX
MOMETICHHSIX, MPEIOCTABIISIEMBIX TI0 JIOTOBOPAM COITHAIEHOTO HaiMa.

3.4.3. Pe3ynbTaTOM HCHOJHEHUSA AJAMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
BblJaua (HampapiieHUE) 3asBUTENIO JOHDKHOCTHBIM JTUIOM AJIMUHUCTPALMK CIIPABKU
00 OUYEpEeIHOCTH MIPeI0CTaBICHHUS AKHUIIBIX MOMEIlIeHUN
Ha YCJIOBMSIX COLMAJIbHOIO HailMa MO0 CHpaBKM O TOM, YTO 3asBUTENb
HE COCTOMT Ha Y4YeTe€ B KayeCTBE HYXKAAIOUIErocs B JKWIOM [OMEUIECHUH,
IIPEIOCTABIISIEMOM IO IOTOBOPY COLMAIBLHOTO HalMa.



4. (I)OpMI)I KOHTPOJIA 32 HCHIOJJHCHUEM aIMHUHUCTPATHUBHOI'O perjiaMeHTa

4.1. Kontponpb 3a coOmrofieHrneM AJIMHHHUCTpAIUEH, TOKHOCTHBIMU JTUIIAMU
AJIMUHUCTpAIIMKU, YYaCTBYIOIIMMHM B TMPEIOCTABICHUM MYHUIMIAIBLHON YCIYTH,
OCYIIECTBIACTCS  JOKHOCTHBIMH  JIMIIAMU  AJMHHHUCTPALIMM,  CHEIUAIBHO
YIIOJITHOMOYEHHBIMH Ha OCYIIECTBIIEHWE JAaHHOTO KOHTPOJIS, PYKOBOJUTEIEM
AJIMUHHCTpallUd M BKIIIOYAEeT B ce0s MPOBEJEHHE MPOBEPOK MOJTHOTHI W KadyecTBa
MPEOCTABIICHUSI MYHUIIUNIAIbHOW ycayru. [lmaHoBble W BHEIUIAaHOBBIE MPOBEPKHU
MPOBOJATCS  YIIOJTHOMOYEHHBIMUA JIOJDKHOCTHBIMHU  JIMIITAaMU  AJIMUHUCTpPALIMM  Ha
OCHOBAaHHMH PACHOPSIKEHUSI pYKOBOAUTENS AJIMUHUCTPAIIUH.

4.2. TIpoBepka MOJHOTHI U KadyeCTBa MPEAOCTABICHUSI MYHUITUTIAIbHOW YCIIyTH
OCYIIECTBIISACTCS IMMyTEM MPOBEACHUS:

4.2.1. TInaHOBBIX TPOBEPOK COOIIOJACHUS W HWCIOJHEHUS JIOJDKHOCTHBIMU
auiaMi  AJMUHUCTpAIlMY, YYacTBYIOIIMMU B MPEJOCTABICHUU MYHHUIIMITATBHON
YCIYTH, TMOJOXXEHUNW HACTOSIIETO aJIMHUHUCTPATUBHOTO pEriaMeHTa, HOPMATHUBHBIX
MPABOBBIX  aKTOB,  PETYJUPYIOIIUX  JCATEILHOCTh MO  MPEIOCTABICHUIO
MYHUIIUTIATBHOW YCJIYTd TPH  OCYIIECTBICHUH OTIEIbHBIX aJIMUHUCTPATUBHBIX
MPOLEYP U MPEAOCTABICHUSI MYHUITUTTAIBHOW YCIYTH B 1IEJIOM.

4.2.2. BHETUIaHOBBIX MPOBEPOK COONIOACHUS M HWCIOIHEHHUS JTOKHOCTHBIMU
auaMi  AJIMUHUCTpAIlMY, YYacTBYIOIIMMU B TMPEJOCTABICHUH MYHUIIMITATIBHON
YCIIYTH, TIOJIO)KEHUN HACTOSIIETO aJIMHUHUCTPATHBHOTO pPErjaMeHTa, HOPMATHBHBIX
MPABOBBIX  aKTOB,  PETYJUPYIOIIUX  JCATEILHOCTh MO  MPEIOCTABICHUIO
MYHUIIATIAIBHOW  YCIYTM TPU OCYIIECTBICHUU OTICIBHBIX aJIMHUHUCTPATUBHBIX
MPONEYP U MPEAOCTABICHUS MYHUITUTTAIBHON YCIYTH B LIEJIOM.

4.3. ITlnaHoBble NPOBEPKU OCYIIECTBICHUS OTACIBHBIX aIMUHUCTPATUBHBIX
npoueayp nmpoBoAsTCS 1 pa3 B MOJAYrojue; MOJTHOTHI M KadecTBa MPEAOCTABIICHUS
MYHUITATIAIEHON YCITYTH B 11€JIOM - 1 pa3 B roji, BHETUIAHOBBIC - MIPU MOCTYIUICHUHU B
AJIMUHHUCTpAlIUA KaIOOBI 3asBUTENSI HAa CBOEBPEMEHHOCTh, IMOJHOTY MW KauyeCTBO
MPEOCTABIICHUS MYHULIMIAIBLHON YCJIYTd, Ha OCHOBAaHMM HHBIX JOKYMEHTOB U
CBEJICHUM, YKa3bIBAIOIIMX Ha HAPYIICHWs] HACTOSIIETO aJIMHHHCTPATUBHOTO
periaMeHra.

4.4, Tlo pe3yiapraTaM IPOBEICHHOW MPOBEPKU COCTABISETCS aKT, B KOTOPOM
OTpaXXalOTCsl BBISIBJICHHbIC HAPYIICHUS W TMPEIJIOKEHUS] MO UX YCTPAHEHHIO. AKT
MOAMHUCHIBAETCS JOJKHOCTHBIM JIUIIOM, YIIOJTHOMOYEHHBIM Ha MTPOBEACHUE TTPOBEPKH.

4.5. JlomKHOCTHBIE AJIMUHHCTpAIlMM, YYacTBYIOIIME B TMPEIOCTABICHUH

MYHUIUNAIBHON YCIYTH, HECYT MEPCOHATbHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHHE
CPOKOB U TOCIEIOBATEIbHOCTH WCIOIHEHUS aJIMUHUCTPATUBHBIX JCUCTBUU W
BBITIOJIHEHUSI ~ QJIMUHUCTPATUBHBIX MPOLEIYpP, MPEAYCMOTPEHHBIX HACTOSIIHUM
AJMAHHCTpPAaTUBHBIM periamMeHToM. IlepcoHaibHast OTBETCTBEHHOCTD 3aKPEIUISETCA B
JNOJDKHOCTHBIX HMHCTPYKIHMSX. B ciydae BBIBIICHMS HapyLICHWW BUHOBHBIE HECYT



OTBETCTBEHHOCTh B COOTBETCTBUU C JEHCTBYIOIIUM 3aKOHOJATEIbCTBOM Poccuiickon
®enepaunu u Bonrorpaackoi obmacTu.

4.6. CamocrosTenbHON (GOpMONM KOHTPOJISI 3a HCIOJHEHHEM ITOJO0KCHHMA
aIMUHUCTPATUBHOTO pETJaMeHTa SIBJISETCS KOHTPOJIb CO CTOPOHBI TpaXKaaH, HX
0OBEIMHEHU W OpraHu3aIfii, KOTOPBHIM OCYIIECTBIISICTCS IYyTEM HalpaBlICHUS
oOpareHu# 1 )xanod B A IMUHUCTPAITHIO,

5. JocyneOHblii (BHeCy1eOHBbIH) MOPSIIOK 00:KAJI0BAHMS PelIeHUd U TelCTBHIA
(0e3aeiicTBUSI) AAMMHHMCTPALMH, 2 TAKKe JOJKHOCTHBIX JIML, MYHUIHMIAJBHBIX
CIyKaAIMX AIMUHUCTPAIIUH

5.1. 3asgBuTenb MOXET OOpPaTUThCA C KanoO0OMl Ha pElICHUS U JEUCTBUSA
(Oe3nelicTBUE) AIMUHUCTPALIMU, JOJKHOCTHBIX JIUI, MYHULIMIAJIbHBIX CIIYXKaIIUX
AJIMUHUCTpALIMH, YYAaCTBYIOIIUX B MPEAOCTABICHUH MYHULIMNAIBHOW YCIYTH, B TOM
YyClie B CIEIYIOUINX CITyYasx:

1) HapylieHHe CpoKa perucTpaluu 3ampoca 3asBUTENS O IMPeIOoCTaBICHHUU

MYHULHINAIBHON YCIIyTH;
2) HapylIEeHUE CPOKa MPETOCTABICHNUS MyHUIIUNIAIIBHON YCIYTH;

3) TpeboBaHueE y 3asIBUTENS IOKYMEHTOB, HE MPEIYyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepaiiuu, HOPMAaTUBHBIMU MPABOBBIMU aKTaMU
Bonrorpaackoit  o0nactd, MYHHMIMNAIbHBIMM  TPABOBbIMH  aKTaMU JUTS
MPEAOCTABICHUS MyHUIIUNIATBHON YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOpPMaTUBHBIMU TpPaBOBbIMU akTamu Pocculickoit ®denepaunu, HOPMATUBHBIMU
paBOBBIMU akTamMH Bonrorpaackoit o01acTi, MyHUIIMIATbHBIMU PAaBOBBIMU aKTaMU
JUTSl IPEIOCTABIECHUS MYHULIMIIAIbHON YCIIYTH, Y 3asIBUTENS;

5) oTKa3 B MpeI0CTaBICHUN MyHUIIUIAIIBHON YCIYTH, €CJIM OCHOBAHUS OTKa3a He
penycMOTpeHbl (peepalibHBIMU 3aKOHAMU W TPHHITHIMA B COOTBETCTBHM C HUMU
MHBIMM  HOPMATHMBHBIMH  IpPaBOBbIMM  akramu  Poccuiickon — Penepauuu,
HOpPMaTUBHBIMU MPABOBBIMH akTaMu Bonrorpajackoir o0iaacTd, MyHHIMOAIbHBIMU
MIPaBOBBIMU aKTaMHU;

6) 3aTpeboBaHueE C 3asBUTENS IPU NPEAOCTABICHUH MyHULIUIIAIBHON yCIyTH
IUIAThI, HE ITPEYCMOTPEHHOW HOPMAaTUBHBIMU ITPABOBBIMHU aKkTaMu Poccuiickon



CDC,[[epaI_II/II/I, HOPMATHUBHLIMU IIPABOBBIMU dAKTaMH Bonror paIICKOﬁ O6H3CTI/I,
MYHHUIUIIAJIBHBIMHA IIPABOBBIMHU dAKTaAMHU,

7) oTKa3 AJIMUHHUCTpAllMU, JOJDKHOCTHOTO JHUIla AJMUHUCTpAalld B
WCIIPABJICHUN JOMYIIEHHBIX ONEYaTOK W OIMMOOK B BBIIAHHBIX B pe3yJbTaTe
MPENOCTABICHUS] ~ MYHHIMMAIBHON  yCIyrdW  JOKyMEHTax Ju0o  HapylIeHHE
YCTaHOBJICHHOTO CPOKa TaKWX MCTIPABIICHHIA.

5.2. Kanoba momaercss B AIMUHUCTPAIIAIO B TUCBMEHHOU (hopMe Ha OyMakHOM

HOCHTENE WX B (POpME 3JIEKTPOHHOTO TOKYMEHTA.

XKanoba mMoxeTr ObITh HampamieHa mo moure, yepe3s M®DII, ¢ ucnonp3zoBaHuem
nH(OPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHON ceTn «HTepHeT», 0dUIMaNIbHOTO caifTta
AJMUHHCTpallMK, €IWHOrO0 NOpTaja TOCYJApCTBEHHBIX M MYHHULMIIAIBHBIX YCIYT,
nopraja TOCyIapCTBEHHBIX M MYHUIMNAIbHBIX yciayr (dyHkuui) Bonrorpanckoi
o0racTH, a TaKke MOXET ObITh MPUHSATA MPU JTUYHOM MpUEME 3asiBUTEIIS.

5.3. KamoOGel Ha  pelieHWs, TNPUHIATBIE  PYKOBOAUTEIEM  Oprasa,
MPEIOCTABISIIONIET0 MYHULUIATBHYIO YCIYTY, PacCMaTpUBAIOTCS HEMOCPEICTBEHHO
PYKOBOJUTENEM OpraHa, MPeA0CTaBISAIONIEr0 MyHUIIMIATIBHYIO YCIYTY.

5.4. Kanoba nomxHa cosiepKaTh:

1) manMeHoBaHME AJMHHHUCTpPAIMH, TOJDKHOCTHOTO JHIAa AJIMHHUCTpPAIINH,
IM00 MYHHUIIMNAIBHOTO CIIYXallero, pelieHus] U aeucTBus (0e31eicTBrE) KOTOPBIX
00KanyroTcs;

2) ¢damunuio, UMsl, OTYECTBO (TIOCIEaHEE - MPU HAIMYNUM), CBEICHUS O MECTE
KUTETHCTBA 3aBUTENS - (PU3NYECKOTO JINIA TMOO HAUMEHOBAaHUE, CBEJICHUS O MECTE
HaXOXKIICHUS 3asBUTENS - IOPUAMYECKOTO IIMIA, a Takke HoMmep (HoMepa)
KOHTaKTHOTO TenedoHa, aapec (ampeca) SJIEKTPOHHOW MOYTHl (MPU HAIUMYUH) U
MIOYTOBBIN aJpec, 0 KOTOPHIM JIOJKEH OBITh HAIIPABIICH OTBET 3asBUTEIIO;

3) cBemeHuss 00 OOXaJTyeMbIX peIICHUSX ¢ JeHUCTBUSIX (0e31eHCTBIM)
AJMUHUCTpANUU, JODKHOCTHOTO JHIA AJAMHHHCTpAIUU, JIMOO0 MYHHUIIUTIATHHOTO
CITyKalllero;

4) nmoBOJBI, HA OCHOBAaHWH KOTOPBIX 3asABHTEIb HE COTJIACCH C PCHICHHUEM H
TNEeUCTBUSIMHU (be3neticTBHEM) AJIMUHHUCTpAIINH, JOJKHOCTHOTO JU1a
AJIMUHUCTpANUK, JUOO0 MYHHUIIUTIAIBHOTO CITY)Kallero. 3asBUTEICM MOTYT OBITh
MPEICTaBICHBI JTOKYMEHTHI (MPU HAJIWYWHN), TOATBEPKIAOIIAC JTOBOJIBI 3asIBUTEIIA,
100 X KOIHH.



3asBUTEIIF HMMEET IIpaBO Ha IIOJIYUYCHHUC I/IH(I)OpMaI_II/II/I n JOKYMCHTOB,
HGO6XOI[I/IMBIX JIIA 00OCHOBaHUS U pPacCMOTPCHUA JKaJIOOBbI.

5.5. OcHoBaHueM JIsl Hayajaa MpoLeayphl T0CYAeOHOTO 00KaJIOBaHUS SIBJISIETCS
MOCTYIUIGHHE  JKalloObl  3asBUTENsA. Perucrpamus KajgoObl  OCYIIECTBISACTCS
YIIOJITHOMOYEHHBIM JOJIKHOCTHBIM JIMIIOM AJMHHHUCTPAIIMU B TEUCHHUE TPEX THEH CO
JTHS €T0 MOCTYTUICHHUS.

XKanoba moaneXUT pPacCMOTPEHHUIO MOJKHOCTHBIM JUIOM AJIMHHHCTpAIUH,
HaJIeJIEHHBIM MOJIHOMOYHSIMU 110 PACCMOTPEHUIO kano0, B TeueHue 15 pabounx nHen
CO JHSl €€ pEerucTpanuuu, a B clydae oOOXaloBaHUS OTKa3a AJIMUHUCTpPALNH,
JOOJKHOCTHOTO JIMla AJMUHHUCTpPAlMU B MpHEME JTOKYMEHTOB Y 3asBHUTENs MO0 B
UCIIPABJIICHUU JOMYIICHHbIX OMNEYaTOK M OWIMOOK WM B cliydyae oO0XaloBaHUs
HapyIICHUs] YCTAaHOBJIEHHOTO CPOKA TaKMX UCTIPABICHUHN — B TEUCHUE 5 pabouux THEH
CO JIHs €€ PErUCTPALMH.

5.6. B ciydae ecnu B xayio0e HE yka3aHbl (DaMUIIUS 3assBUTEIIS, HAITPABUBIIICTO
Xao0y, ¥ TIOYTOBBIN aJIpec, O KOTOPOMY JIOJDKECH OBITh HAIlpaBJICH OTBET, OTBET Ha
&ajo0y He TaeTcs.

Ecnu B ykazaHHOW xano0Oe coaepkaTcs CBEACHUS O IOJr0TaBIMBAEMOM,
COBEPIIIAEMOM WJIM COBEPIICHHOM MPOTHUBONPABHOM JCSHUHU, & TaKKE O JIUIIE, €To
MOATOTABIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIUBIIEM, Kano0a TMOMICKUT
HaIpaBJIEHUIO B TOCYAAPCTBEHHBIN OPTaH B COOTBETCTBUH C €70 KOMITETCHIIUEH.

JlomxHOCTHOE N0  AJMHHHCTpAIlUH, HAJAEJICHHOE TIOJHOMOYUSMH TI0
PAaCCMOTPEHUIO Kano0, NpHU TOIYyYEHUH KAIoObl, B KOTOPOU COJIEpIKATCS
HEIEH3YPHbIE JMOO OCKOPOWTENbHBIE BBIPAKEHUS, YIPO3bl >KU3HHU, 3JI0POBBIO H
UMYIIECTBY JODKHOCTHOTO JIMIA, & TAaKKE WIEHOB €ro CEMbH, BIPAaBE OCTABHUTH
*ajno0y Oe3 OoTBeTa MO CYIIECTBY IOCTaBICHHBIX B HEH BOMPOCOB M COOOIIUTH
3aBUTENIO O HEIOMYCTUMOCTH 3JI0YIIOTPEOICHHSI TPABOM.

B ciydae ecnm TekcT kanmoObl HE TOJAeTCs MPOYTEHUIO, OHA OCTaBIsieTCsl 0e3
OTBETa, O YeM B TEUEHUE CEMH JHEH CO JHS PErucTpalu >KajaoObl cOOOIIaeTCs
3asIBUTEIII0, €CIIU €r0 (haMIIIHS M IIOYTOBBIA aJIpec MOIAI0TCS MPOYTCHHIO.

Eciu oTBET Mo CyIiecTBy MOCTaBICHHOTO B Kal00e BOMPOCa HE MOXKET OBITh JJaH
0e3 pasmiamieHusi CBEICHUN, COCTABJSIIONIMX TOCYJApPCTBEHHYIO WIH HHYIO
oxpaHseMyro (enepatbHBIM 3aKOHOM TaliHy, B TEYCHHWE CEeMH JHEH cO JHS
perucTpanuy >kKaaoObl 3asgBUTENIO, HAMpaBUBIIEMY JKaloOy, coolmaercs o
HEBO3MOHOCTHU JaTh OTBET IO CYIIECTBY MOCTAaBIEHHOTO B HEM BOMpOCa B CBS3ZH C
HEJIOMYCTUMOCTBIO pasTrJlalleHus] yKa3aHHbIX CBEJICHUH.



B cnydae ecnu B xanobe oOxkanmyercss CyleOHOE pelleHHe, Takas jkajno0a B
TEUEHWEe CEMHU JHEHW co JHA e PErucTpalliil BO3BPAIIACTCS 3asABUTEIIO,
HaIpaBHUBIIEMY XKaji00y, C pa3bsICHEHUEM MOPsIKa 00KaIIOBaHHS TAHHOTO CYIeOHOTO
pEIICHMS.

Ecnu B kamo0e comep>KUTCS BOMPOC, Ha KOTOPBIA 3asBUTENIO HEOJHOKPATHO
JaBaJICh TMHUCHMEHHBIE OTBETHI TI0 CYIIECTBY B CBS3M C paHEe HAIPABISIEMBIMU
xKanmobamu, M TPH ITOM B IKAIOOE HE TMPUBOAITCS HOBBIC JIOBOJIBI WM
00CTOSITENbCTBA, TOJDKHOCTHOE JHUIO0 AJMUHUCTpalMy_00pa3oBaHMs, HaJCIEHHOE

IOOJHOMOYHUAMH T1IO0  PACCMOTPCHUIO }KEUIOG, BIIpaBC IIPHHATL PCIICHHUC O

0€30CHOBATEIBLHOCTH OYEPEIHON Kamo0bl U MPEKPAIICHUH TEPETUCKH C 3asiBUTEIIEM
M0 JIaHHOMY BOIPOCY IMPHU YCIOBUH, YTO yKa3aHHas Kajno0a M paHee HampaBliseMble
KaI0Obl HANIPABIISIUCH B OJIMH W TOT K€ YIMOJHOMOYEHHBIM OpPraH WiIH OJHOMY H
TOMY K€ JOKHOCTHOMY Juily. O HaHHOM pEIICHUH YBEIOMIISIETCS 3asBHUTEIb,
HaIpaBUBIIHH Kao0y.

5.7. Tlo pe3ynpTaTaM pPacCMOTPEHHUSI KaloObl JIOJHKHOCTHBIM  JIUIIOM
ANIMUHUCTpAIIMU, HAJCJIICHHBIM IOJHOMOYHSMH II0 PACCMOTPEHHUIO  Kajoo,
MIPUHUMAETCS OJTHO U3 CJICAYIONUX PEIICHUM:

1) y1oBIeTBOPHUTH XKano0y, B TOM YKclie B (popMe OTMEHBI MPUHSTOTO PEIICHHS,
WCIIPABJICHUS JOMYIICHHBIX OMNEYaTOK U OIIMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEIOCTABICHUS] MYHUIMIAIBHOW YCIYIH JIOKyMEHTaX, BO3BpaTa 3asBHUTEIIO
JCHEXKHBIX CPEACTB, B3MMaHHWE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
npaBoBeIMU akTamu Poccuiickoit denepanyiv, HOPMATUBHBIMU TPABOBBLIMHU aKTaMU
Bonrorpanackoit 061acT, MyHUIUITATLHBIMA TPABOBBIMU aKTaMH, a TAK)KE B WHBIX
bopmax;

2) 0TKa3aTh B YAOBIETBOPEHUH KaJIOOBI.
5.8. OcHOBaHUsIMU U1 OTKAa3a B YAOBJIETBOPEHUH KaJIOObI SBISIOTCS:

1) mpu3HaHue NpaBOMEPHBIMHU JEUCTBUI (0€31eMCTBUS) MOJKHOCTHBIX JIUII,
MYHUIUNAIBHBIX CIyXalMX AJIMUHHUCTPALMM, YYACTBYIOLIUX B MPEIOCTaBICHUU
MYHULUNATBHON YCIIyTH,

2) HAJIMYKE BCTYMMBIIETO B 3aKOHHYIO CHILY PELIEHUs CyJa MO Kajlode O TOM ke
MpeAMETE U 10 TEM K€ OCHOBAHUSM,;

3) momauya kanoObl JUIOM, TOJHOMOYUSI KOTOPOTO HE MOATBEPKIEHbI B
MOPAJIKE, YCTAaHOBIIEHHOM 3aKOHOAATeNbCTBOM Poccuiickon denepannm.



5.9. He no3anee aHs, CAEAYIOUIETO 3a JHEM MPUHSTHUS PELICHUS, 3asBUTEIIO B
MUCEMEHHOM (popMe U IO KEJTaHUIO 3asIBUTEINSI B AJICKTPOHHOU (hOpMe HAIPaBIISIETCS
MOTUBHUPOBAHHBIN OTBET O PE3yJIbTaTaX paCCMOTPEHUS KaT0OBbI.

5.10. B cnydae ycTaHOBIEHMS B XOAE€ WM IO pPE3yJbTaTaM PACCMOTPEHUS
&KanoObl  NPU3HAKOB  COCTaBa  AJMUHUCTPATUBHOIO  NPAaBOHAPYILIEHUS WU
MIPECTYIUICHUSI JOJKHOCTHOE JINLO AIMUHHUCTPALIMY, HAJEJIEHHOE IOJTHOMOYHUSAMHU 110
PAacCCMOTPEHUIO KaJI00, HE3aMEIJIUTENbHO HANpaBISIET HWMEIOIIUECS MaTepHhalibl B
OpraHbl NPOKYpaTyphI.

5.11. 3asgBuTenu BrpaBe 00KajloBaTh PEUICHUS, MPUHITHIC MPU TPEIOCTABICHUN
MYHUIIANIAIBHOM  yCIIyTH,  JaeicTtBusi  (Oe3aeiicTBUE)  JODKHOCTHBIX — JIMII,
MYHHUITUTATBHBIX CTYXaIuX AJIMHHHCTPAIIUN B CYJCOHOM TOPSIKE B COOTBETCTBHU
¢ 3akoHoaaTenbcTBOM Poccuiickon denepannu.

5.12. TlonoxxeHuss HACTOSIIETO  pas3feia, YCTAHABIMBAIOIIME TMOPAIOK
paccCMOTpeHHUsl >Kajio0 Ha HapylleHUs NpaB TpaXkIaH W OpraHu3aluil mpu
MIPEAOCTABICHUY MYHMUIIMIAIBHON YCIYyTH, HE PAaCIpOCTPAHSIIOTCS Ha OTHOILICHMS,
perynmupyembie  DenepanibHbiM 3ak0HOM OT 02.05.2006 Ne 59-®3 «O mnopsiake
paccMoTpeHus oOpareHuit rpaxkaan Poccutickoit deneparumy.



IIpunoxenue N 1

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
NPE0CTaBICHNUS MyHUIIUIIATbHON
yeyru "lIpenocraBnenne nHbopmauu
00 OYepeIHOCTH MPETOCTABIICHUS
KHWJIBIX TIOMEIICHUN Ha YCIOBUSX
COLIMAJIBHOTO Hanma"

I'naBe BeTIOTHEBCKOTrO CEIBCKOrO IIOCEIECHU

oT

b

(pamunms, UMsi, OTYECTBO)
MIPOKMBAIOIIETO(€H) TIO azipecy:

3asBiaeHNE

(KOHTaKTHBIN TeTedOH)

[Ipomy npenoctaBuTh HHGOPMAIUIO 00 OUEPETHOCTH NPEAOCTABICHUS KUIBIX

HOMEIIeHUH
UM

Ha

YCIIOBHSX

COHUaJIbHOI'O

HalMa Ha

(bamMuus, ©MsI, OTYECTBO, YHCIIO, MECSII, TOJT POIKICHHUS )

Hata

Iloammce




ITpunoxenue N 2

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
NPE0CTaBICHNUS MyHUIIUIIATbHON
yeyru "lIpenocraBnenne nHbopmauu
00 OYepeIHOCTH MPETOCTABIICHUS
KHWJIBIX TIOMEIICHUN Ha YCIOBUSX
COLIMAJIBHOTO Hanma"

BJIOK-CXEMA
MPEJOCTABJIEHUA MYHUIIUTIAJIBHOM YCJYTH "TIPEJOCTABJIEHUE
WH®OPMAIIMA Ob OYEPEJJHOCTH MPEJOCTABJIEHUSA )KUJIBIX TOMEIIEHUI
HA YCJIOBUSX COIIMAJTBHOI'O HAIMA"

[IpreM U perucTpalus 3agBJIeHUS U IOKYMEeHTOB
(perucTpauusa 3asaByieHMs He OoJjee 3 paboumx nHeM)

|
\/

[IooToTOBKAa M MOONMCAHME CHOPaBKM 00 OUEPEeNHOCTM NPEeIOCTABJIEHMS XUJIBIX
[IOMEUEeHUM Ha YCJIOBMSAX COLMAJbLHOTO HaMlMma
(He OoJsiee 12 gpgHemn)

|
\/

Boimaua JOKYMEHTOB 3asSBUTEJI0
(He Oosiee 3 nHeM)




